UBND PHUONG TAY HOA LU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON NINH HOA Péc lap- Tu do- Hanh phiic
Sé6: 428/KH-MNNH Tay Hoa Lu, ngay 13 thang 10 nam 2025
KE HOACH

THU'C HIEN NHIEM VU UNG DUNG CONG NGHE THONG TIN,
CHUYEN POI SO VA THONG KE GIAO DUC; SUDUNG TRANG
THONG TIN PIEN TU (Website) NAM HQC 2025-2026

Thuc hién céng van s6 1092/SGDDT-CTHSSV vé viéc huéng dan thuc
hién nhi¢m vu CNTT, CDS nam hoc 2025-2026 ngay 9/10/2025 cua S& GD&DT
vé viéc hudng dan thyc hién nhiém vu Gng dung cong nghé thong tin, chuyén doi
sb va théng ké gido duc nam hoc 2025-2026;

Can ct tinh hinh thuc té vé co s& vat chat, trang thiét bi, nang luc doi ngii
cua nha truong;

Truong mam non Ninh Hoa xay dung ké hoach thuc hién nhiém vu ung
dung coéng nghé thoéng tin, chuyén d6i s6 va thong ké gido duc; st dung trang
thong tin dién tr nam hoc 2025-2026 nhu sau:

A.MUC PiCH, YEU CAU

- Nham dam bao tinh dong bo thong nhét, nang cao nhan thirc va cac k¥
nang can thiét trong viéc trién khai tmg dung Cong nghé thong tin, cong thong tin
dién tur trong nha truong trén Internet trong giai doan hi¢n nay.

- Xac dinh dugc muc tiéu tng dung phan mém quan 1y nha truong trén
Internet, dé tir d6 nha truong théy duoc moi quan h¢ thuan loi trong viéc trao doi
thong tin nhanh nhét gitra cac cip voi nha truong, giita nha trudng voi phu huynh
hoc sinh...M& rong mdi quan hé giita nha truong va cong dong.

- Tang cuong codng tac quan triét, trién khai day da cic van ban quy pham
phap lut va cac vian ban chi dao khac ctia nganh c6 lién quan dén cong tac cham
soc nudi day tré.

- Ung dung cac chuong trinh Cong nghé thong tin, cong thong tin dién tir
vao cong tac quan 1y, hoat dong giang day, tao chuyén bién tich cuc vé ing dung
cong nghé thong tin (CNTT) trong toan truong; nang cao trinh do, k¥ nang CNTT
cho can by quan ly, gido vién, nhan vién. Thuc hi¢n déng bo viéc img dung co
hiéu qua CNTT trong cic hoat dong quan 1y va gido duc nham gop phan day
manh cong tic cai cach hanh chinh va d6i méi phuong phap day hoc cho tré.

B. NOI DUNG

I. Nhiém vu UDCN théng tin, chuyén ddi so va thong ké giso duc.



2

1. Cong tic chi dao diéu hanh, kiém tra, giam sat.

- Xay dung ké hoach thuc hién ung dung cong nghé thong tin, chuyén doi
s6 va cap nhat CSDL nganh

- Kién toan BCP thyc hién nhiém vu UDCNTT, chuyén d6i sb.

- Thyc hién kiém tra viéc thuc hién UDCNTT, chuyén ddi s6 CBGVNV
trong nha trudng.

2. Cong tac chuyén d6i s6 trong quan tri nha truong va xay dung co sé
dir liéu vé gido duc.

- Trién khai nén tang quan tri truong hoc, tbi thiéu trién khai cac phan h¢, nhu:
Quan 1y truong hoc (hd so, strc khoe; quan 1y doi ngil, quan 1y co s¢ vat chat (trong
d6 ¢6 danh muc thiét b day hoc ti thiéu, nha cong vu cho gido vién, phong hoc,
nudc sach, cong trinh v¢ sinh); phé cap giao duc, tai chinh, thanh toan khong dung
tién mat);

- Pam bao két ndi thong subt v6i hé thong co so dit licu tap trung linh vuc
GDDT tinh Ninh Binh (tai dia chi https://sgdninhbinh.ioc.edu.vn) va co s¢ dix
liéu nganh Gido duc - do B GDDT quéan 1y (tai dia chi https://csdl.moet.gov.vn)

dam bao cung cap thong tin day du, chinh xac. Bao cdo dang thoi gian.

- Cap nhat s6 liéu cac van bang chtimg chi CBGVNV trén hé thong quan ly
can bo vién chirc thuan loi cho viéc tra ctru truc tuyén theo quy dinh cua B6 GD.

- Tiép tuc thuc hién st dung chit ky sd, quan 1y van ban dién tir theo diing
quy trinh quy dinh.

- Cap nhat cac thong tin tuyén truyén cac hoat dong nha truong, guong
nguoi tot viée tot trén trang thong tin dién tir nha truong.

- Tiép tuc cip nhat dir licu PCGD x6a mu chit sau khi BGD hoan thanh
viéc nang cap hé thong.

- Béy manh thanh toan hoc phi, cac khoan thu bﬁng hinh thuc truc tuyén
khong dung tién mat.

3. Thue hién chuyén d6i s6 trong day, hoc va danh gia

- Ung dung tri tué nhan tao Al trong hoat dong day, hoc va quan 1y gido duc.

- T chtrc xay dung kho hoc liéu dung chung ctia BGD((theo cac duong
link: https://igiaoduc.vn; https://www.youtube.com/@jigiaoduc) trong to chirc day

hoc va kiém tra danh gia.

- T6 churc ty boi dudng nang cao k§ niang s6 cho ddi ngii nha gido; wu tién
bdi dudng cac ndi dung gin véi thuc té cong viéc nhu: ing dung cac phan mém
day hoc, xay dung hoc li¢u $6, bai giang di¢én tu, k¥ nang td chuc day hoc truc
tuyén, ung dung tri tu¢ nhan tao vao hoat dong day hoc.


https://csdl.moet.gov.vn/
https://igiaoduc.vn/
https://www.youtube.com/@igiaoduc
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- Trién khai pho bién, tuyén truyén, nang cao nhén thirc ctia can bd quan 1y,
gido vién, nhan vién, hoc sinh vé ung dung CNTT, chuyén ddi sb, Pé an 06; trién
khai hoat dong hudng dan, nang cao ky ning, g pho voi cac tiéu cuc trén mang
xa hoi; ...
- Xay dung KH va to chirc trién khai cac hoat dong thiét thuc hudng tng
ngay chuyén doi s6 quéc gia.

- Tham muu cdp c6 thAm quyén b tri ngudn trién khai hé théng thu vién
dién tir (gdm phan mém quan tri thu vién, co so dit lidu sb hoa sach, tai nguyén
phuc vu day hoc va nudi dudng, cham sdc, giao duc tré), két ndi lién thong voi
cac kho hoc liéu sd, chia sé tai nguyén s6 hoa gilta cac co s& gido duc, can bg
quan 1y giao duc, giao vién.

- Tham muu cép c6 tham quyén bd tri ngudn dau tu méi, mua sam bo sung
may tinh day mén Tin hoc tdi thiéu dap img muc do co ban (theo Quyét dinh sb
4725/QD-BGDDT ngay 30/12/2022); mua sam thiét bi phuc vu xay dung hoc liéu
sb va day hoc truc tuyén.

I1. St dung trang thong tin dién ti.
1. Tén truy cap, dang nhap
- Website ciia trwong: TRUONG MAM NON NINH HOA

“http://cOninhhoa.ninhbinh.edu.vn/”
- CSDL nganh: “http://csdl.moet.gov.vn/”

2. Cap nhat thong tin 1én cong thong tin dién tir (Website), CSDL ciia nganh

Hang thang nha truong cdp nhat, bd sung day du cic ndi dung thong tin
CBGVNV, hoc sinh va bao céo day du dit liéu, thong tin 1én trang website ciling
nhu phan mém CSDL nganh dé dua vao st dung mot cach rong rii.

II1. Ké hoach cu thé

1. Ban bién tap

Thanh 1ap Ban bién tap va ddi ngii cong tac vién dé xdy dung Website, phan
mém CSDL nganh gom cac ong, ba co tén sau:

STT Ho va tén Chirc vu Nhiém vu | Ghi chu

1 |Hoang Thi Thu Huong Hiéu truéng Trudng ban

2 [Nguyén Thi Dinh P Hiéu truéng Pho ban



http://csdl.moet.gov.vn/
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3 |Nguyén Thi An TP CMMG Thu ky

4 |Pham Thi Tuyét Bi thu Doan truong Thanh vién
5 |Lam Thi Hong Nhung TTCMMG Thanh vién
6 |Nguyén Thi Thiry Mai TP CM nha tré Thanh vién
7 |Pham Thi Thuy Linh Ké toan Thanh vién
8 |Bui Thi Thanh Ly Nhan vién y té Thanh vién
9 | Tran Thi Minh Thu Gido vién Thanh vién
10 |Dién Thi Vui TTCMNT Thanh vién

Ban bién tip c6 trach nhiém t6 chic xay dung quan Iy Website, phan mém
CSDL nganh thu thap, cdp nhat thong tin va duyét ndi dung cac bai tir do1 ngii
cong tac vién dé dua 1én Website, dua 1én phan mém CSDL nganh.

2. Doi ngii cong tac vién

Toan thé can bo, vién chirc va Phy huynh hoc sinh déu tham gia doi ngii cong
tac vién, bai viét giri vé ban bién tap dé duyét va thong nhét cho dang.

3. Phén cong to chirc thwe hién ké hoach

Ban bién tp co trach nhiém lén ké hoach, giao nhiém vu cu thé phu hop
v6i nang luc, s& truong cho timg ca nhan dé xdy dung va hoan chinh Website,
phén mém CSDL nganh co chét luong, ding tién do nhu ké hoach dé ra. Cu thé
nhu sau:

a- Chi dao chung

1. Ba: Hoang Thi Thu Huong: Chi dao chung- Trudng ban bién tap

2. Ba: Nguyén Thi Dinh: Phé truéng ban: Xay dung ké hoach hoat dong,
chi dao cac hoat dong CM, phu trach chinh phan mém CSDL nganh.

3. Ba: Pham Thi Tuyét, Tran Thi Minh Thu: Phu trach linh vuc hoat dong
van hoéa, van nghé, TDTT, trudong t6 chuc, tin tic cua truong, hoat dong trai
nghiém dang tai cac thong tin .

4. Ba: Nguyén Thi Thity Mai: Phu trach DPang, phu trach linh vuc hoat dong
tin tire su kién.

5. Ba: Lam Thi Hong Nhung, Dién Thi Vui: Phu trach chuyén mén, cac
hoat dong, chuyén dé ctia nha tré, hoat dong nudi dudng, cham soc tré; Phu huynh
hoc sinh, tin tic sy kién. Tu liéu tai nguyén. Goc trao d6i ciia phu huynh, vé
chuyén mén, cac hoat dong, chuyén dé mau gido. Cac khu vui choi, trai nghiém,
da ngoai cua tré. Tu lidu, tai nguyén. Goc trao ddi ctia phu huynh.
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7. Ba: Pham Thi Thuy Linh: Phu trach vé cac ché do cho gido vién, hoc
sinh; van ban lién quan ctia nganh, trang lién két.

8. Ba: Bui Thi Thanh Ly: Phu trach linh vuc Y té.

9. Ba: Nguyén Thi An phdi két hop véi D/c Tuyét, B/c Thu ding tai cac
thong tin, hoat dong nha truong 1én trang Facebook, websize....

b- Phan cong thuc hién cdc ngi dung trén Website

Sau day l1a bang phan cong thuc hién co ban. Cac bo phan déu c6 nhiém vu

hd trg 14n nhau dé hoan thanh cong tac.

Trang
thong tin

1. G161 thiéu
2. Co chu
td churc

3. Tin tuc, su
kién

4. Tu li€u -
Tai nguyén

5. Cong van -

Phén cong

Chuy# Ngid in xay d
uyén muc 0i dung can xay dung trich nhiém
b/c Dinh
, - Thong tin vé Pang vién.
Chi b¢ b4 b/c Th
1ho ang - Hoat dong cua Chi bd. ¢
Ban gidm hi¢u - Théng tin vé BGH b/c Dinh
Boin — Giéii thiéu Yé D’oe‘m tfu’(‘mg. D/c Tuyét ‘
HCM - Nhitng Thanh tich da dat dugc BCH Doan
- Nhi¢m vu cua Boan TNCS HCM | truong
, - Gi6i thiéu vé y té.
Y té i b/c Ly
© - Nhitng thanh tich da dat dugc © Ly
. - Gi6i thiéu vé Hoi phu huynh. .
Hoi phu huynh ' ' i b/c Dinh
CLPAV Y| Nhimg thanh tich da dat duoc com
Lich hoat d¢
Thong bao 1CA oa’ one
Thong bao
, - Tin ttrc vé cac hoat dong quan 1y,
Tin to o ;
e giao duc, ... ble Dmh’,
Thu, Tuyét,

. - Tu li¢u vé hinh dnh phan énh da :
Thu vién anh L, A . P . Y |Nhung, Vui
du céac hoat dong cua truong

Hoat dong trai|- Céac hoat dong xa hoi, trai

nghi¢m, vui choi | nghiém, vui choi.....

— SKKN; Pé tai KH.

Cac t6 CM
— Gi4do an dién tu (da chon loc)

- Van ban Nha nudc, cia BO BGH, Linh,
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Vian ban GD&DT. Ly
- Van ban cua S6 GD&DT
- Van ban cua nha truong
- Van ban tai chinh

- Van ban khac
R - Thoi khoéa biéu |- K& hoach hoat dong .
6. Hoat dong N Ceq 1z PTCM + To
A - Chuyén mon - Tho1 khoéa biéu
chuyén mon ) ) o, A CM
- Cong ngh¢ TT |- Bao cao hoat dong
: - T6 nha tré :
7. T6 Chuyén (;n :1 r” - Hoat dong cua cac t6 Chuyén|__,
R - T6 mau giao R B o T6 CM
mon . . mon (ke hoach, bao céo....)
- T6 van phong
A - CSDL nganh
8. Trang lién , e i \ .
Kt - Céc trang thong tin lién quan: S& | D/c Dinh
GD&DPT; Phuong Tay Hoa Lu .....
9. Lich cong .- Pua cac hoat dong cua nha
) . BGH + VP
tac truong
- Danh riéng cho HS ty trao d6i o
, . % «« x» , . Dlcgiaovién
10. Goc hoc vO1 nhau trén dién dan vé cac noi ] ]
) R phu trach cac
sinh dung hoc tap.

. nhom 16
- Trao do6i tam tu nguyén vong P

c- Phdn cong qudn ly cdp nhdt thong tin trén CSDL nganh

- Bao cdo CSDL nganh: B/c Dinh

- Nhap thong tin trén CSDL nganh: B/c Dinh

4. Quy trinh quan ly, xuat ban thong tin trén Cong thong tin dién tir va
dir liéu nganh

* Cong thong tin dién tir:

- Ngudn thong tin duoc ldy tir cac bd phan, t6 chuyén mén, phy huynh hoc
sinh; céc tin bai do cong tac vién, ban doc giri; thong tin khai thac tir cdc ngudn tin
chinh théng khac.

- Tham quyén xuat ban: Theo trach nhiém va thim quyén dugc trudng ban
bién tap phan cong.

- Quy trinh xuat ban: Cac tin bai giri vé ban bién tap, thu ky tong hop gui ban
bién tdp phé duyét s€ dugc dang lén trang thong tin dién tur.

* Co s¢ dir liéu nganh:

- S6 lidu dugc 1dy tir Nha trudng, cic to chuyén mon, cac nhom, 16p dé tong
hop dua vao co s¢ dit liéu nganh.
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* Thoi gian cung cdp va cdp nhit théng tin:

+ Cong thong tin dién tir:

- Pbi véi céc tin tie, hoat dong sy ki¢n: trong thoi han 03 ngay sau khi sy
kién hoat dong két thiic thi thong tin phai duoc cung cap dang tai.

- B6i véi cac van ban, ké hoach, lich hoat dong.. sau khi dugc ky duyé¢t, ban
hanh 02 ngay phai dugc cap nhat dang tai.

- Bbi véi thong tin vé cong trinh nghién cuu, SKKN, dé tai, gido an, dé kiém
tra... khong qua 02 tuan sau khi duoc nghiém thu, phé duyét phai dugc ding tai.

+ Co s6 dir liéu nganh: Theo ké hoach SGD

* Thoi gian thue hién:

Thoi gian Noi dung Ghi chu

- Kiém tra, hoan thanh khung co ban website.

- Tap huin lai cho GV,NV cach dua bai lén
website

- C4c tO, nhém hoan thanh ciu trac dit liéu chung

- Thong bao cho HS, phu huynh dang nhap, su
dung website

- Nhép s6 lieu phan mém CSDL nganh gui vé
phong GD&DPT

Thang 9/2025

- Céc nhom trién khai viét bai giéi thiéu, ndi dung
ké hoach va dua 1én website

- B6 sung day du cic chuyén muc vin ban, tai
nguyeén

Thang 10/2025

- Hoan thién céc ndi dung thong tin con lai trén
websiter.

- Cac nhom trién khai viét bai gidi thiéu, ndi dung
ké hoach va dua 1én website

Théang 11/ 2025

- Cubi thang BGH kiém tra, xép loai cap nhat noi
dung.

- Céac bo phan, TCM tiép tuc dua bai 1én website.

- Hang thang, cubi hoc ky VP, cac d/c phuy trach
cap nhat, bao cao cac thong tin dﬁy du léen CSDL
nganh

Tt thang 12/
2025 tr¢ di

* Thong nhit quy trinh thue hién va phéi hop

Théng nhit moi nguodi déu dung Font chit: Times New Roman, cé chi
14 dé xay dung, thiét ké va viét cac ndi dung cua trang web. Moi bai viét duoc
viét dudi cac ma va font chit khac déu phai thay doi trude khi dua vao trang Web
cua truong.
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Trén co s¢ phan cong & trén, cac thanh vién trong Ban bién tap chu dong
phan cong nhiing thanh vién xay dung cac ndi dung sao cho viéc trinh bay cac ndi
dung khoa hoc, mdi nguoi trude khi xay dung ndi dung can chon lya hinh thtc
trinh bay va tham khao y kién cta nhiing ngudi khac nhu thé nao cho khoa hoc,
dep mit.

Thu tuc dang ky ndi dung trén Website ctua truong: Cac nhém hoan thanh
ndi dung giri ndp cho Ban bién tip (truc tiép trén website thanh vién hodc kém
theo USB chira dir liéu). Thu ky Ban bién tap ndp cho trudng Ban, tuy theo noi
dung, truéng ban bién tap s& phan cong cho mot hodc nhiéu nguoi tham gia duyét
n6i dung; Ngudi duyét ndi dung khi duyét xong c6 dé nghi stra doi, ddng ¥, nhan
xét gi thi ghi vao phan cudi cua nodi dung; ndp lai cho truong Ban, Trudng ban s&
ky duyét va chuyén cho Ban bién tap dua nodi dung vio trang Web.

Phan viét tin tirc, cac t6 luan phién viét bai theo chu dé hoat dong chung
cua nha truong.

4. T6 chirc thye hién

- T6 chirc quan tri¢t to1 100% céan b, gido vién, nhan vién trong nha truong.

- Lam tot cong tac tuyén truyén, huéng dan dé can bo, gido vién, nhan vién
va phu huynh khai thac, st dung, dong gdp tai nguyeén trén website. ...

- Phan cong d/c Dinh phu trach linh vyc k¥ thuat hoan thién cau trac
websiter (trang thong tin) theo ndi dung ¢ trén trong thang 9/2025 va hoan thi¢n
s6 liéu trong phan mém CSDL nganh.

- Céc T6 chuyén mén, bo phan da phan céng chii dong hoan thanh néi
dung, kip thoi dang tai 1én website dam bao thoi gian quy dinh.

- Sir dung tt c6 hiéu qua trang thong tin dién tir ciia nha truong: TRUONG
MAM NON NINH HOA VA PHAN MEM CO SO DU LIEU NGANH.

Trén déy 1a ké hoach thyc hién nhiém vu UDCNTT, chuyén doi sé va thong

ké gido duc; st dung trang thong tin dién tir (Website), ndm hoc 2025-2026 cua
truong Mam non Ninh Hoa. D& nghi cac dong chi hay chung sirc thuc hién dé thuc
hién nhiém vy UDCNTT, chuyén d6i s6 va théng ké gido duc; st dung trang
thong tin dién tir (Website) hoan thanh va sir dung dat két qua./

Noi nhén: HIEU TRUONG
- BGH

- Cac té CM;

-Luu VT./.

Hoang Thi Thu Huong






